FLORIDA HIGHWAY PATROL
TRAINING ACADEMY

INSTRUCTIONS FOR OBTAINING AN ORIGINAL I.D. CARD

Obtain a digital photo on a CD and mail to:

FLORIDA HIGHWAY PATROL TRAINING ACADEMY

75 College Drive, Suite 221-FHP
Havana, Florida  32333
ATTN: Bill Richardson

Or email information and photo to: williamrichardson@flhsmv.gov
If you have any questions, please contact Bill Richardson at 850-558-4270.

The dress for a sworn member is long sleeves, no hat.

Photo should consist of the full chest and head only with arms down by the side.  The body is at a 45 degree angle to the left from the camera.  The subject’s head, eyes and face pointed directly at the camera.

A solid color background is to be used, preferably light blue.
Use the employee’s name as the file name and save the file as a JPEG with a memory size of less than 200 kb, if possible.
Complete the following (PRINT or TYPE INFO):
	TROOP of ASSIGNMENT
	F

	PEOPLE’S FIRST ID# (If Applicable)
	     

	FIRST NAME
	     

	MIDDLE NAME
	     

	LAST NAME
	     

	Jr., Sr., III etc.
	     

	RANK or TITLE
	Auxiliary Trooper

	DATE EMPLOYED
	     

	HEIGHT (ft. in.)
	     

	WEIGHT
	     

	EYE COLOR
	     

	HAIR COLOR
	     

	SOCIAL SECURITY #
	     

	BLOOD TYPE

	     

	KNOWN ALLERGIES
	     


	Supervisor:
	     
	Date:
	     

	
	Print / Signature
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Card Printed:  FORMCHECKBOX 
 (Date: 

)
 FORMCHECKBOX 
 No (Reason: 




)
Card Forwarded To: 



 By: 


 Date: 
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